Q:	Why does the PM receive untimely notifications and how long does the PC have to correct errors?  This is a major issue for having the UPR approved by management.
A:	The untimely notification is sent to the PC, not the PM.  When an asset record has not been created in Sunflower within 45 calendar days of receipt, the asset is considered untimely.  Once an asset is untimely, it cannot be updated to become timely. The untimely notifications are system generated by Sunflower.
Q:	If an item is added past 45 days is there any other thing to do? 
A:	No, just enter the asset in as soon as possible.
Q:	How do you pull the fair market value asset report in sunflower?

A:	Log into Sunflower and go to Sunflower Enterprise Reports  Management Reports  Inventory Assets (Global Information)  Click on Catalog enter the model number   Submit  Execute

Q:	Gained a vehicle which was never put on property as an agreement asset. Should 	this be 	handled as found property? It is leased from GSA.

A:	No. A found certificate cannot be issued for a GSA leased vehicle. First check with your GSA Fleet Service Representative (FSR) to obtain the documentation needed to add the asset to Sunflower. The elements needed for this documentation can be found on the property website at: 
http://www.pps.noaa.gov/forms_guides/guides_aids_tools/guides/Vehicle%20Creation%20Documentation%2011_19_14.pdf 

Q:	After the loan agreement of one year, can the loan be extended or redone for another   year?  After a year, can the loan be extended?
	
A:	No. Per the loaning personal property policy, the loan period will not exceed one year. Any requests for extensions past 1 year will require submitting a new request (NF 37-19) along with a justification memorandum outlining the circumstances, subject to approval at the discretion of the NOAA PMO.  http://www.pps.noaa.gov/personal_property_policies_procedures/Loaning_Personal_Property.pdf

Q:	Can you enter an asset if you have all materials except your credit card statement?
A:	Yes, Please refer to the Acquiring Personal Property policy for required documentation. http://www.pps.noaa.gov/personal_property_policies_procedures/Acquiring_Personal_Property.pdf.

Q:	We lend government owned test equipment to a contractor.  Is this renewable year to 	year?  
A:	Consult the Contracting Officer Representative (COR) to see the specifics of the contract.

Q:	Where do you find the OCC for vehicles? 
A:	On the Personal Property Management Branch (PPMB) website at: 
	http://www.pps.noaa.gov/forms_guides/guides_aids_tools/accountable_property_and_object_class_codes.html.
 Q:	Why can't we enter model numbers when they are not in the list?  It seems like most model numbers I get are not on the list, then I have to wait for SF help desk, and sometimes that has taken days.
A:	The Sunflower help desk has 72 hours to process your request. If your request is not processed within this time, contact your LOR.
Q:	Where is the contact list again? 
A:	The PPMB Contacts List is located on the PPMB website: http://www.pps.noaa.gov/contact.html.
Q:	Does the property tag need to be inside the vehicle? 
A:	Yes. The barcode sticker would be affixed to the asset just like any other piece of property. Place the barcode sticker on the inside of the driver’s door.
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