Missing Documents and Incorrect Notification

Q:	Can a joint inventory be performed while a BOR is in progress for the same Custodial Area?  

A:           Yes.

Q:	Why would property owned by a contractor, and not NOAA, ever entered into Sunflower? 

A: 	Once the property is turned over to NOAA it can be created in Sunflower, this depends on how the    contract is written.

Q:	When a new PAO takes over, what is required? 

A:  	PAO requirements are found on PPMB webpage. www.pps.noaa.gov/property_officials_critical_elements
	
Q:	SF UPR system uses the purchase date, not the date the property was reconciled which causes us to be over the 45 day limit sometime. Is this going to be changed to 60 days instead?

A:        No, Within 45 calendar days of receipt, inspection, and acceptance, NOAA Property Custodians or Contacts must  complete  the  Sunflower web-based CD-50, Create Asset form and upload supporting documentation (i.e. purchase order, contract, invoice, receiving report, purchase card statement, found property certification, etc.) for all accountable personal property.
           
Q:	According to the NOAA Acquiring Personal Property Policy: The acquisition date needs to be the date that the asset is received, inspected and ACCEPTED by a NOAA representative.” 

A: 	Yes. The acquisition date is the date when the asset is “Received”, inspected and accepted by a NOAA representative, unless the contract specifically states otherwise (i.e., “title will pass to NOAA upon acceptance, regardless of when or where the Government takes physical ownership”).

Q:         It would seem that acceptance would occur after receipt and inspection in most cases, and thus the acceptance date generally completes the acquisition and is more relevant to the acquisition than when the shipping container is delivered. Should we use the same acceptance date on the supporting documentation and as the acquisition date?

A:        Yes, the date asset accepted by the authorized government official.

Q:	Can you use a CAC signature?

A:        Yes.

Q:	I am an auditor, and I am trying to understand where the property custodians obtain the ACCS from when the purchase is made using a purchase card. 
 
A:        You can receive this information from budget office or purchase card holder.  

Q:	 What is an agreement asset?

A: 	The DOC PPMM paragraph:  3.201a.(4) Accountable Personal Property;  states all borrowed or 	leased property accountability must be maintained.  DOC uses the Agreement Module to maintain 	this accountability.

Q:	I'm confused about contractor-owned property.  If a contractor purchased the property, but is letting a program offices use it, should it be entered into Sunflower?	

 A: 	Once the property is turn over to NOAA it can be created in Sunflower, this depends on how the contract is written.
	
Q:	If an asset is purchased online, can a printout of the online transaction be used as the "receipt".

A:  	Refer to the Acquiring Personal Property policy for required documents to support acquisition cost and date.

Q:	Is the UPR the only place you can get those codes? 

A:        Please contact your LOR.

Q:	I think PPMB needs to be more understanding for those PCs who have multiple programs across multiple locations using their org codes to purchase items that are to be entered in Sunflower. Sometimes retrieving the paperwork is a daunting task, especially when the items were purchased out in the field on the other side of the country.

A:        Please direct your concerns to your Line Office Property Manager.

Q:	To add an item purchased with a credit card into sunflower before it hits the UPR, I am still confused as to the document number to use.

A:        You will use the format on PPMB website: www.pps.noaa.gov/personal_property_policies_procedures/
             Document Number Policy, example:  065432-0078675-001
             065432 – last 6 digits of purchase card number
             0078675-001 – this is the transaction number found on the BC-704 report must have CBS access           

Q:	Where would I find the object class codes? 

A: 	OCC can be found on PPMB website:   http://www.pps.noaa.gov/forms_guides/guides_aids_tools/accountable_property_and_object_class_codes.html

Q:	So is it a bad thing if something hits the UPR report? I know there is a 45 day time limit, but if it's on for a few days, do we get flagged or something?

A: 	The property officials have up to 45 days to reconcile that document number.  It is the responsibility of the property official to monitor the UPR.

Q:	45 days is not enough for entering new items.  We could enter new items into Sunflower if we had the document number.  Will someone consider making this 60 Days or 90 Days? What is the percentage of people that have items that are entered after 45 days?

A:  	PPMB PMO has set a timeline of 45 days to create the asset in Sunflower.  For percentage of people that have items that are entered after 45 days, contact your Line Office Property Manager.

Q:	In the training on 3/10/16...regarding timely entries within 45 days, we were told that if the asset does not appear on UPR and the new asset entry was going to past 45, we are to make up a document number and then when the asset appears on the UPR...contact the LOR to suppress....what should we do if the document number and UPR is not available within 45 days?

A:        That is an internal issue; please contact your Line Office Property Manager for a resolution.

Q:	If entering a new asset....why does the "condition code" field have to reflect 4-used instead of 1-new?

A:	The condition code should be 4-used, if stocked in storage/ warehouse the condition code should be 1-new. 

Q:	Can you please discuss where to put barcodes on the asset?  

A: 	Barcodes should be placed on the assets where they are visible.

Q:        PO receiving reports have inspected, accepted, and received by blocks. The date all those actions are completed is the date you sign and receive. This can also be the case for P-card purchases, but the date it is received is what the team uses as received. Why? Just because you receive something on a date, does not mean you have accepted or inspected it on that date. Examples are ordering IT equipment in advance of new employees. They cannot plug things in right away and test to see if it works.

A:        Per Acquiring Personal Property Policy, the acquisition date is the date when the asset is received, inspected and accepted by a NOAA representative, unless the contract specifically states otherwise (i.e., “title will pass to NOAA upon acceptance, regardless of when or where the Government takes physical ownership”)., once assets are accepted by the government that is the received date that must be used. http://www.pps.noaa.gov/personal_property_policies_procedures/Acquiring_Personal_Property.pdf

Q:  	For signatures, sometimes there is not a simple "receipt date" for an item, especially expensive items. The item may be delivered on one day, opened several days later, and not "accepted" for another couple of months. How do you want to document that? 

A:        Per PPMB guidance, once assets are accepted by the government that is the received date that must be used. http://www.pps.noaa.gov/personal_property_policies_procedures/Acquiring_Personal_Property.pdf

Q:	Recently completed joint inventory with transition to NPC but did not complete the final paperwork within the 30 days (signatures).  No BOR required, all property was accounted for.  What should we need to do next?   

A: 	The PM will retain a copy of the new PC appointment package for future audits and the new PC continues the chain of custody by issuing new hand receipts to the current users. http://www.pps.noaa.gov/inventory_upr/inventory/Joint_Inventory_Procedures.pdf

Q:	What if you order a phone and Verizon tell you that you are up for an upgrade and the phone is free. They send you a packing slip with no price. What do you do?

A:        If the cost is a no-cost ($0) replacement, then the retail cost should be the acquisition cost. http://www.pps.noaa.gov/personal_property_policies_procedures/iPhone-iPad%20Policy%20and%20Procedures_16NOV2012.pdf

Q:	For assets that are purchased under a contract, the "Acquisition Date" and the "received date" are usually 2 different dates - which date do you use as the "received date"?

A:        Per Acquiring Personal Property Policy, the acquisition date is the date when the asset is received, inspected and accepted by a NOAA representative, unless the contract specifically states otherwise (i.e., “title will pass to NOAA upon acceptance, regardless of when or where the Government takes physical ownership”). http://www.pps.noaa.gov/personal_property_policies_procedures/Acquiring_Personal_Property.pdf

Q:	For joint inventories, we have to initial each bar code? What if you have over 350 items?

A:        Based on PPMB guidance provided all barcodes should be initialed by both property officials. http://www.pps.noaa.gov/inventory_upr/inventory/Joint_Inventory_Procedures.pdf

Q:	If a tilde mark (~) has been used or a wrong mfg. / mdl number has been used, how do I get this changed?

A: 	First validate the model number on the asset. Then check if the correct model is available in Sunflower and select it in the record. If not available in Sunflower, fill out the SF Management Catalog Form and contact Sunflower Helpdesk to add the information, and then select that option in the Sunflower record. http://www.pps.noaa.gov/forms_guides/sunflower-catalog-management-form.doc

Q:	Are pictures required or just preferred when entering a new item into Sunflower? 

[bookmark: _GoBack]A:    	No, pictures are not required for new assets unless changes are made to the model, serial or barcode number after the initial entry. http://www.pps.noaa.gov/personal_property_policies_procedures/Change_Asset_Detail_Policy.pdf














	

