
WRC EXCESS WORKSHEET

NAME OF REPORTING AGENCY:

ADDRESS OF REPORTING AGENCY:

ORGANIZATION CODE: CUSTODIAN CODE:

SIGNATURE/DATE OF PROPERTY CUSTODIAN
LOCATION OF PROPERTY:

FOR FURTHER INFORMATION CONTACT:
TELEPHONE NO.
FAX NO.

SIGNATURE/DATE OF PROPERTY ACCOUNTABILITY 
OFFICER

FSC
GROUP

NFC ID NO 
CD - OR CDN

EXCESS PROPERTY LIST 
COMPLETE COMMERCIAL DESCRIPTION: 

NOUN NAME/MODEL NO./MFG./SERIAL NO./ACQ.YEAR
CONDITION

CODE QTY

COST
PER
UNIT

NOTES:   ALL BLOCKS ON THIS WORKSHEET 
MUST BE COMPLETED AS FOLLOWS: 
FSC GROUP (Read instruction on back page) 
NFC ID NO. (As shown on Property Inventory Report) 
CONDITION CODE: MANDATORY FOR ALL EXCESS ACTION 

* DISPOSAL CONDITION CODE: Rev. Dec. 1, 1998
1 New
4    Useable - Possibly very minor repair needed
7 Repairs Required
X Salvage
S     Scrap

(Date Signed and Signature of Warehouseperson) 
* Required when property is delivered or 
mailed to WRC Excess Staging Area/Bldg.33 
7600 Sand Point Way N.E. Seattle, WA 98115-0070 

Print Form

khutchinson
Placed Image



Updated 1/30/07 by Michelle Ross 

The WRC Excess Worksheet 
COMPLETION INSTRUCTIONS 

 
 

The WRC Excess Worksheet is intended to serve as an easy mechanism for reporting 
Excess Personal Property. The worksheet can be used to report all property (accountable 
and not accountable) that is no longer needed by a using activity.  Complete the top part 
of the worksheet by providing all of the information requested. Following is a list of the 
information to be entered in each column. 
 
FSC Group - (Federal Supply Classification Group) Check the WASC Property 
Description Codes Handbook (Property Website - Personal Property Address: 
http//www.pps.noaa.gov/offnames.html and enter the first four digits of the FSC Group, 
i.e. 7010 for ADPE. 
 
NFC ID Number - For accountable Personal Property only, provide the NFC ID (Bar 
Code Number) as reflected on the master inventory report. For property not listed on 
inventory report, state "NONE" (No Bar Code Number or Not on inventory report). 
 
Description - Provide a full description of the property. Include the principal noun, 
adjective, model, manufacturer and year, and serial number. 
 
Condition Code - MANDATORY for all EXCESS Action. Select the appropriate 
Disposal Condition Codes from the list on page one. 
 
Quantity - Enter the number of unit. 
 
Cost Per Unit - Enter the original acquisition cost (From Sunflower). If unavailable, 
estimate the cost. 
 
NOTES: Y2K compliance requirements. 
Disposal of Year 2000 (Y2K) noncompliant biomedical equipment and information 
technology (IT) equipment - reference: GSA Bulletin FPMR H-76 (August 4, 1999) 
Item Reported excess has to be identified by the reporting property custodian whether the 
item is: 
1) Y2K Compliant 
2) Y2K non compliant 
3) Y2K status unknown 
Y2K status must be visible on the equipment and all reporting documents. Y2K status is 
required on the Excess Worksheet. 
 
 
After signatures have been obtained this form must accompany the equipment to 
Warehouse 33 for Excess. 
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