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PROPERTY BULLETIN #002, FY 2012
SUBJECT: Requirement for Timely Processing of Excess Assets in Sunflower
EFFECTIVE DATE: November 17, 2011
EXPIRATION DATE: Effective until canceled or superseded
SUPERSEDES: Supersedes Property Bulletin #005, FY 2011, effective on June 14, 2011

BACKGROUND: In January 2011, NOAA had established specific requirements for timely
processing of both final event and excess assets in Sunflower by issuing the property bulletin #005,
FY 2011. The fiscal year 2011 financial statement audit and A-123 review, however, continued to
note findings related to the untimely processing of asset disposals. The NOAA Property
Management Officer has determined that the property bulletin should be superseded and a
separate property bulletins should be issued; each bulletin should specifically address the
responsibilities for timely processing final event requests and excess assets.

PURPOSE: The purpose of this bulletin is to address the responsibilities for timely processing of
excess assets in Sunflower.

PROCEDURES: The NOAA Warehouse team should process the disposal for Excess Assets in the
Sunflower Excess module within 180 calendar days after the excess asset is physically removed
from NOAA possession. The NOAA Warehouse team will submit the supporting documentation to
Personal Property Management Branch for all capitalized assets processed and disposed by the
warehouse.

REFERENCES: NOAA National Disposal Plan for Personal Property Management,
http://www.pps.noaa.gov/060111 noaa national disposal plan.pdf

LOGISTICS OPERATIONS DIVISION: Joy Taylor, Director of Logistics Operations Division, NOAA
Property Management Officer, 301-713-3531 ext. 154, Joy.Taylor@noaa.gov

WAREHOUSE MANAGEMENT BRANCH: Nicole Proctor, Lead, Warehouse Management Branch,
301-372-2925 ext. 104, Nicole.Proctor@noaa.gov



