NOAA Personal Property
Status Meeting with Line, Staff, and Corporate Offices
September 9, 2010 at 1:00 pm

Attendees and Telecom Participants

NOAA HQOs
Joy Taylor — Director, Logistics PPMB
Judy Mickens-Murray — Branch Chief, PPMB

PPMB

Larry Oates, Edwin Lewis, Holly Turri, Tom Deckard, Obadiah Aguilar,
Gregory Joseph, Melissa Nelson, Katina Williams

PPMB Call-Ins

Robin MacMillan

Jamison Professional Services (JPS)

Teresa Butler, LaToya Gross

JPS Call-Ins

Joe Vincent, Melvin Nichols, Rocelyn Ocampo, Lisa Duszynski, Marlon Blanc, Stuart Davis,
Nacera Williams-Moore, Kelera Tale

Cotton & Company
Ralph Newsome, Meg Gardner, Lu Zhao

LINE OFFICES

Finance — Barbara Beasley, Amy Lin (Call-In)

NWS —Yvette Garnett-Singleton

OMAO - Beth Downs

NMFS — Rhonda Perry

OAR —Marie Covard

AGO —Denise Tyler-Littleford, John Abbott (Call-Ins)
USEC - Danyale Little (Call-In)

Warehouse — Nicole Proctor

AGENDA

PRE-AUDIT (3%° QTR.) RESULT

PMO CALENDAR

OPEN CWIP PROJECTS

BUBBLE CHART - DEPARTMENT OF COMMERCE
UPR UPDATES

CAPITALIZED ASSETS TO BE DISPOSED
CAPITALIZED ASSETS TO BE ADDED IN SUNFLOWER
ADDS EDITS INTERFACE PROCESSING TIME
CAPITALIZED ASSETS INVENTORY



PHYSICAL INVENTORY - 1°7, 2"° AND 3P QTRS
FY 2010 DATA CALLS

NOAA LEASED PROPERTY

REMINDER

ACTION ITEMS

Page 3 — Pre-audit Testing Results 3" Qtr. Capitalized Additions/Adj.

Beth: gave all of the information to Tom, regarding the OMAO asset that was not
processed timely.

Page 4 — Pre-audit Testing Results 3" Qtr. Capitalized Deletions

Judy: Wants to find out the circumstances as to why 7 of the 9 capitalized
deletion samples were untimely, so the problem can be fixed.

Marie: |s working on an answer as to why OAR’s one sample was untimely. She
will get back to Melissa.

Beth: The OMAO asset was no longer of use and was less expensive to transfer to
another agency as opposed to shipping it back to headquarters. Due to change of
staff (i.e., PC, PAO), some of the paperwork was no longer available.

Larry: Bernadette Foreman has addressed the matter of the two untimely NESDIS
assets with the PCs.

Judy: Did a poll of the L/Os, except NESDIS and NOS (who were not in
attendance). All in attendance agreed to have entries denied and deleted if they
are not processed in a timely manner, if all supporting documentation is not
attached. All agreed to communicate with their PCs not to enter assets without
attaching all required documentation.

Joy: We have received documentation from the Department reinforcing the
Department Administrative Order (DAO) 202-299. We need to ensure, at least
one (1) week prior to a PAO, PM, PC employee separating, that everything has
been transferred to the incoming PAO, PM, PC. Please send via email.



Joy: Will have Tom ensure that everyone has received a copy of the Clearance of
Separating Employees (DAO 202-299).

Page 7 — PMO Calendar

Judy: There are two (2) BOR meetings scheduled in September, the 15%
CANCELLED (rescheduled — 22 September) and the 29", Itis very important that
we get as many final events processed before the September 29 BOR meeting.

Page 8 — Open CWIP Projects (NESDIS/OMAO)

** |tem #6 — the “not completed” OMAO asset’s estimated completion date will
be changed **

Page 10 — Refresher Certification Program Status

Joy: The Department has extended the Refresher Training to the end of the
calendar year, 1 December 2010 — this year only. Not the Fiscal Year.

Beth: OMAO is at 100% completion.
Danyale: |s preparing training for USEC property staff to complete as a unit.
Obadiah: He will check with Sloane on the status of NOS refresher certification.

Page 13 — Aged UPR

Judy: Wants all L/O reps to go back to their L/Os and help her understand the
reason for all of the 91+ day old assets.

Danyale: has already started working the aged UPR transactions and will
continue working them for the rest of the week.

Page 14 — UPR Certification Process

Joy: did not officially notify the start of tracking the UPR certification process in
August— therefore, the tracking will begin in September.



Page 15 — Capitalized Assets to be Disposed

Joy: It is important to establish a policy to start from disposal. Auditors perceive
its 30 days from the time it was entered to be excess. We have no control over
the amount of time it takes for GSAXcess.

Joy: Please remember that disassembling of an asset must be paid for by the L/O.

Judy: We need to take the disassembling issue of the NMFS asset to Karl Calvo
and/or Bill Broaglie.

Page 16 — Capitalized Asset Identified for Board of Review

Marie: will check the most recent update on the OAR asset when she returns to
her office.

Page 17 — Capitalized Assets to be Added in Sunflower

Larry: Item #1 from NESDIS is in Sunflower already.
Beth: Item #s 2 and 3 from OMAO will be placed into service in late October.

Page 22 & 23 — Reminder

Joy: Please vote on the Deferred Maintenance Data Call NLT 17 September 2010
and the Depreciation Accounting Updates NLT 24 September 2010.

Joy: Please begin using the NOAA Form 37-509 for capitalized assets transactions,
instead of the CD-509 Form. The CD-509 will not be acceptable after 30
September 2010.

Judy: Please educate the PCs and Activity Managers on the new NOAA form.
Joy: An estimated NF 37-6 MUST be submitted for assets with Acceptance Dates

and revisions to previously submitted NF37-6s greater than $200,000 from
1 September 2010 through 30 September 2010.



ADDITIONAL COMMENTS:

Joy: Please ensure ALL purchased vehicles are properly bar coded (not with a
modified license plate number) and entered into Sunflower with as many details
as possible (make, model, VIN, color, weight, etc...) to make excess and transfer
process easier.

Larry: Effective 1 October 2010, there will be mandatory user fields on the CD-52.
If these fields are not completed the request will not be processed.

Judy: Would like to introduce the new team member who replaced Steve Creeger.
Her name is Katina Williams the audit/financial liaison for PPMB.



