NOAA Personal Property
Status Meeting with Line, Staff, and Corporate Offices
August 5, 2010 at 11:00 am

Attendees and Telecom Participants

NOAA HQOs
Joy Taylor — Director, Logistics PPMB
Judy Mickens-Murray — Branch Chief, PPMB

PPMB

Ken Morrow, Larry Oates, Edwin Lewis, Holli Turri, Tom Deckard, Obadiah Aguilar,
Gregory Joseph,

PPMB Call-Ins

Sheila Hensley, Michelle Ross, Robin MacMillan

Jamison Professional Services (JPS)

Teresa Butler, LaToya Gross

JPS Call-Ins

Jeff Ocampo, Darius Miller, Joe Vincent, Melvin Nichols, Rocelyn Ocampo, Lisa Duszynski,
Marlon Blanc

Cotton & Company
Ralph Newsome, Meg Gardner, Lu Zhao, Collette Wilson

Hi-Tech Services
Todd Anderson, Jessica Aragon

LINE OFFICES

Finance - Heather Potter (Call-In)
WFEFMO - Gail Perry

NWS —Jan Evans

OMAO - Candi Myers (Call-In)
NESDIS - Ber-Nee Foreman (Call-In)
NOS - Sloane Strother (Call-In)
NMFS - Rhonda Perry

OAR —Marie Covard

AGO -Denise Tyler-Littleford
USEC - Danyale Little (Call-In)
Warehouse — Nicole Proctor

NO PARTICIPATION
OCAO
OCIO




AGENDA

PRE-AUDIT (3%° QTR.) RESULTS

PMO CALENDAR

OPEN CWIP PROJECTS

BUBBLE CHART - DEPARTMENT OF COMMERCE
UPR UPDATES

CAPITALIZED ASSETS TO BE DISPOSED
CAPITALIZED ASSETS TO BE ADDED IN SUNFLOWER
ADDS EDITS INTERFACE PROCESSING TIME
CAPITALIZED ASSETS INVENTORY

PHYSICAL INVENTORY -1°T, 2"°_ AND 3%° QTRS
FY 2010 DATA CALLS

NOAA LEASED PROPERTY

REMINDER

ACTION ITEMS

Page 3 — Pre-audit Testing Results 3" Qtr. Capitalized Additions/Adi.

Joy: Auditors have requested documents on 64 items

Tom: The one asset that Sunflower did not agree to the useful life justification in
the audit folder has been corrected

Page 4 — Pre-audit Testing Results 3" Qtr. Capitalized Deletions

Joy: 7 of the 9 capitalized deletions were not disposed timely

Marie: Will get back with Melissa on the traded-in OAR asset. They are working
on it

Jan: Will get back to Edwin on the vendor recycling NWS asset and the supporting
documentation, including Lease Determination Worksheet, for the disposal
related to capital lease and extension

Candi: |s waiting for Beth for more information on the transferred to another
agency OMAO asset

Larry: Is working on the two assets that were not disposed of in a timely manner
due to untimely processing of supporting documentation by NOAA Warehouse



Page 5 — Pre-audit Testing Results 3" Qtr. Accountable Additions

Joy: The acquisition date for 5 of the 10 accountable additions was not supported
by the supporting documentation

Judy: Not having supporting documentation on 5 of 10 items is not acceptable.
Asked Cotton & Company to get with the L/O reps prior to meeting so more can
be added to slides

**All L/Os are waiting for more information on the Number of Samples Tested

Page 6 — Pre-audit Testing Results 3" Qtr. Accountable Deletions

Ralph & Lu: Of the two assets not disposed of timely one was transferred to NASA
and the other was not found in the 2008 inventory

Joy: ALL supporting documents have to be provided to the property office before
submitting to the Board of Review

Page 8 — Open CWIP Projects (NESDIS)

** All four items are awaiting the final NF 37-6

Page 10 — Bubble Chart - Personal Property Management Actions

Joy: Everyone needs to complete Refresher Training. Informed Candi that she will
clarify if refresher training is calendar year of FY

Judy: Be sure to take the NOAA specific training because DOC training can be
confusing in regards to NOAA. No decision has been made on removing DOC
training from the NOAA site. She is currently working to get Sunflower to come
up with instruction led training by next year. It needs to be in the budget and get
approved by CAO. Refresher Training is for ALL property officials — not just PCs
and PAOs



Page 12 — UPR Number of Records

Joy: Currently going through a transition time. Hoping to have something more
concrete on the UPR by the end of August. She is asking for everyone’s patience

Page 16 — Capitalized Assets to be Disposed (Excess Assets)

Joy: The L/O or Corporate Office is responsible for paying a contractor or vendor
to excess or disassemble assets. Once disassembled, she would like for the
property to be disposed of within 30 days

Nicole: Has some outstanding assets in New Jersey and has forwarded the
information and timeline. They need a contractor to disassemble. Once the

paperwork is received a Final Event will be done

Page 17 — Capitalized Asset Identified for Board of Review

Marie: Did not have time to look-up the CD number, but she believes it is being
worked

Page 18 — Capitalized Assets to be Added in Sunflower

Larry: Worked with the Property Custodian and the Final Event should be coming
up shortly

Page 20 — Capitalized Assets Inventory

Joy: All 100% completion -- Great Job!

Page 23 — Physical Inventory (3™ Qtr.)

Larry: |Is having a couple of issues with the 3" Qtr. Inventory

Jan: Has two custodial area offices that were decommissioned in 1993-1995. The
equipment was coordinated through GSA, but supporting documentation cannot
be provided. The PAO does not want to do a BOR package. She has been working



on this for 2 months and is still at a standstill. Per Judy, the issue will be raised
with Carl Kalvo

Page 24 — Loan Property Data Call

Jan: Will get documents in on Loan Property for Joy’s signature. Is going to
prepare proper guidance and send it out to everyone

Joy: Must sign ALL documents regardless of the amount of the loan time. We
loan property for 6 months and then they may request 3 additional 6 month
extensions, but the agreement must be renewed and signed by Joy every time.
Please make sure PAO and PC understand the rules

Page 25 — Deferred Maintenance Data Call

Judy: Asked if there was an outstanding issue around a library
Larry: No issue. It was part of the Heritage Data call and he has worked with
Finance on it. There is a question on NESDIS behalf regarding the supporting

documentation. Is working on getting it back to Finance

Page 26 — NOAA Policy for Leased Property

Joy & Judy: This is just a reminder on leased property policy

ADDITIONAL COMMENTS:

Joy: Has contracted Hi-Tech to help with the problems of excess property and
property disposal. Michelle Ross is the Point of Contact for the National Disposal
Plan to find out what is working and what is not

Is asking PMs to ensure Property Custodians understand that they should “touch
and feel” property

NOS is in charge of BP property acquired through the Coast Guard to NOAA. All of
it will be returned to CG upon completion



Judy: Wants the L/O PMs to send her an email saying who KPMG auditors should
contact from each line office

Please have PCs and PAOs go through the property rep before contacting her with
issues. She will be referring them back to the property rep first

Larry: Special Board of Review on Tuesday. Special items did not have a memo
and were rejected. The ones that did have the memo were not in compliance



