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NOAA Personal Property  
 

Inventory and UPR Completion Certification Form 
 

 
I,   ________________________________,   as Personal Property Custodian for  
 (Print name)  
Custodial Area   ____________________ certify that the Personal Property Listing as of  
 
date:   ___/___/_______  is completed .  I certify that my organization UPR and CWIP UPR has 
been reconciled and reflect no payments greater than 45 days. 
 
Organization/CBS code:__________________________________ 
  
Was this inventory conducted with a Sunflower compatible Barcode Scanner?  Yes or No 
    
 
Unsighted (Lost, Missing or Stolen) assets: # _____ and total acquisition value 
$____________ 
Inventory Check list: 
 
__ Inventory and UPR Certification sign by both PAO and PC  
 
__ Copy of the Resolution Summary Report (No Open Resolutions) 
 
__ Copy of current UPR Report (CWIP and Non CWIP) 
 
__ Copy of BOR packages (If unsighted assets were reported) 
 
 

Property Custodian Signature:  _____________________________   Date: ____/____/_______ 
 
--------------------------------------------------------------------------------------------------------------------- 
 
 
I ________________________________, Property Accountability Officer, certify that a thorough 
inventory has been conducted, and this package contains all required documentation stated above. 
 
Property Accountability Officer Signature ____________________   Date:  ____/____/______ 
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