
Creating a Vehicle Agreement Asset through the CD50 Form (NOAA only) 
 
 

The purpose of this document is to outline the steps for creating a request for creation of a 
Vehicle Agreement Asset through the CD50 Form. 

1. Navigate to the CD50/52 Transactions Screen. 
2. Click on “to create asset” 

 

  



3. When the Create New Asset screen appears, be sure to pick AGREEMENT ASSET 
from the Interest Type drop down menu. 

 

  



4. Once AGREEMENT ASSET is selected, select the AGREEMENT TYPE from the 
Agreement drop down menu. 

 

5. Enter the Barcode # of the asset. 
 

6. Click on the ATTACHMENT button to be taken to a new screen to add an attachment.  
In this case, users will add the Vehicle Assisngment Documentation with signature. 
 

7. Click Choose File, browse for and select the file, then hit ADD. The second screen below 
should appear if the file successfully uploaded. If so, hit CLOSE. Click the Choose File 
button to repeat the process for the next of two required documents:  

 Scan copy of your Vehcile Assignment Documentation following the guidance as 
outlined in Appendix X 

 Screenshot of the vehcile asset value from Kelly Blue Book, NADA, Edmunds or 
any other comparable website 



 
 
 
 
 
 
 
 
 
 
 
 
 

8. Close the attachment pop-up window. 

9. Fill out the fields with the appropriate information. For fields with a  , click on the 
button, enter the search criteria with a % as a wildcard and hit TAB. See below. 
 
Note: For vehicles, the Serial Number/VIN may be 17 characters (the exception is for 
Manufacturer/Model combination of AM GENERAL/HUMMER. If you are entering an 
AM GENERAL/HUMMER, where the Serial Number/VIN is less than 17 characters, 
please enter zero’s before the Serial Number/VIN so the field has the correct amount of 
characters.) 



 

 

  



10. Fill out the fields through Catalog Identifier (below). 
 
Note: When a vehicle is selected as the Model Number the screen takes a moment to 
refresh and load the associated User Defined Fields (UDFs) further down on the page. 
 

11. Be sure to pick AGENCY LEASED-OPERATING as your Activity Type. 

 

 

  



12. Accept the default Condition Code of 4 – USED – MAJOR REPAIRS NOT 
REQURIED. 
 

13. Enter the Acquisition Date. 
 

14. Choose your Initial Event. For Agreement Assets, it will be GSA LEASE. 
 

 

15. Next, click on the drop down menu  next to the Initial Event field to see the User 
Defined Fields(UDFs) for that particular initial event.  
 
For Lease End Date, enter 6 YEARS from the Lease Begin Date. 
 



16. Click Save. 

17. Click on the  next to Asset Value and fill out the Asset Value Component section. 
(If there are multiple asset value components to enter, click the Add button.)  

 OCC codes for leased vehicles include: 
o 21-23-00-00  
o 22-14-00-00 
o 23-34-00-00 

For Asset Value, enter in the value for each vehicle as noted on Kelly Blue Book, 
NADA, Edmunds or any other comparable website. 
 

 

 

18. Click Save. 
 

19. Next, fill out the Document section.  
 

 For Document Type select GSA FORM 1152.  

 Document # should be the BARCODE NUMBER of the asset. 

 For Storage Type, accept the default of INTERNAL.  

 

21-23-00-00



 

20. Fill in the UDFs that are associated with the asset seen below the barcode information. 
All UDF’s with a red asterisk (*) are required. The UDF Codes that are required for 
vehicles are: (See Appendix A for codes and descriptions) 

 Model Month/Year 

 Body Style 

 Number of Cylinders 

 Vehicle Color 

 Transmission 

 License Tag Number ie.: G41-7890M (must add dash) 

 Primary Fuel Type 

 Armor Level 

 GSA Vehicle Type 

 Law Enforcement 

 Green House Gas Score 

Note: The following values will default once the record is saved, so users do not have 
to fill these out: 

 EISA Section 141 Acquisitions 

 Executive Fleet Designation 

 VAM Exempt 

For fields with a  , click on the button, enter the search criteria with a % as a wildcard and 
hit TAB.  See below.  



 

21. Hit Save and the results screen will appear. If the request was successfully saved, the 
results will say “AGREEMENT ASSET CDxxxxxxxxxx Created”. If not, the screen will 
indicate the error that must be resolved.  See below. 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix A 

UDF Codes and Descriptions 

Body Style       Number of Cylinders 

 

 

  

  

 

 

 

Primary Fuel Type             GSA Vehicle Type 

 

 

 

        GSA Vehicle Type 

    

 

 

 

 

Color 

 

 

 

 



Law Enforcement 

 

 

 

EISA SEC 141 

 

 

 

 

 

VAM Exempt 

 


