NOAA PPMB

How to excess: a Small Boat, a VVessel, or an Aircraft

The purpose of an Excess Receival Request is to allow Property Custodians a direct way to
initiate the process in Sunflower to dispose of NOAA owned personal property following GSA’s
process. PCs will need to complete information required in the User Defined Fields (UDF), for
Small Boat, Vessel and Aircraft. In addition to completing the UDF, the PC will need to fill out a
checklist and provide up to 12 pictures. Upon PPMB LOR approval the request will be in
Sunflower for other agencies to view for 15 days. Then the property will automatically roll over
to GSA.

Do not use Sunflower Excess Receival if completing a CD50/52 Request Retirement of an
Asset

References: http://www.pps.noaa.qgov/excess disposal board of review/

Exhibit: Sunflower Screenshot

Information needed before submitting Excess Receival:

1. Written description must include: Year built, the name of the Boat/VVessel/Aircraft, hull
number, tail, manufacturer, model, types and number of engines, any missing parts,
seaworthiness/airworthiness, last run date and condition code of the entire
Boat/Vessel/Aircraft. Additional barcodes with a description.

POC name, phone number and email.
3. Must notify PPMB LOR if Boat, Vessel, and Aircraft were previously owned by the
military and if so what function was it used for.

N

Types of Disposal:
1. Transfer to another Federal Agency either directly or through GSAXcess.
2. Transfer to a University under Stevenson-Wydler Act as long as NOAA has a grant or
agreement for continued research.
3. Sell through GSA.
4. Dispose of it, if damaged, destroyed or declared it as totaled by insurance company.

Checklist and UDF Information:
1. PC must notify LOR when they want to dispose of a small boat/vessel/aircraft.
2. The LOR will send a checklist that must be completed by the PC then returned to the
LOR for verification.
3. The PC must ensure that the UDF information is complete.
4. The official completed checklist will be sent to LOR.



http://www.pps.noaa.gov/excess_disposal_board_of_review/

NOAA PPMB

SMALL BOAT CHECKLIST SAMPLE

CHECKLIST FOR SMAILL BOAT EMCESS & DISPOSAL

{MNon Capitalized)
Check or Reply

W/
BAR CODE: I T
UDF INFORMATION: SEE PAGE 2 (COMPLETED INM SUMNFLOWER) | |
EXCHAMGE SALE: (¥/M)
ACCOUNTING INFORMATION (for Exchange Sale):
COMNDITION CODE:
MAME OF WVESSEL:
MANUFACTURER:
MANUFACTURE DATE:
WIOIDHEL:
HULL NURMBER:
PICTURES: (Up 1o 12)
ALL SIDES:
IMNSIDE
OUTSIDE
DESCRIPTION:
DATE IT WAS LAST RUIM: [ T
SPARE PARTS LIST: [ [
LOMS BOOK AVAILABLE FOR VIEVWING: (¥,/1)
ELECTROMIC WIEWING: | |
O SITE VIEWIMNG OMLY: | |
INSPECTHOMS: [V /1)
ASBESTOS SURWVEY:
PCB SURWVEY:
POINT OF COMTACT MAME. EMAIL, PHOMNE AMND FAX: I I
INSPECTHOMN DATES AND TIMES DURING OPEMN BIDDIMNG: | |
WOFE INFORMA TN RNEEDVED
SOCESSED ENTHER THROWLUMEH COSOW S2 MAIRTAIN ASSETS O
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PPMB

ADDITIOMAL INFORMATION MEEDED FOR GSAXcess

I5 VESSEL SEAWORTHY: (¥/N]
UMDER 50': [¥/M)
ARE MAMR COMPONENTS MISSING: [¥/N]
IF YES, THEN SELECT FROM THE LIST:
1 EnGINE MESSING
EJ ELECTROMICS MIESSING
] oTHER MISSING

TYPES OF ENGINES:

HOURS OM EMGINE-

DIES THE WESSEL HAVE PCE'S: YN

DMDES THE VESSEL HAVE ASBESTOS: [YiM

IF ¥ES, SELELCT THE TYPE: FRIASLE
MON-FRIABLE

HA&AS THE WESSEL BEEM INSPECTED EY THE OO&AST GUARD: (Y

I5 A MARIME SURVEY OF THE VESSEL AW AILABLE [¥/M]

Cheeck or Reply /N

EXAMPLE OF VESSEL OVER 50" CHECKLIST

CHECKLIST FOR WESSEL DISPOSAL

BAR CODIE:
AlL ADDITHOMAL CAMTALIZED BARCODES:
UDF INFORMATION: SEE PAGE 2 [COMPLETED IMN SUMNFLOWER)

EMCHAMNGE SALE: [¥/MN)

ACCOUMTING INEORMATION [for Exchange Sala):
REIMBURSABLE SALE: [¥ /M)

ACCOUMTING INFORMATION [for Reimbursable Sale):

CONDITHOM CODiE:

PICTURES: [Upto 12}
ALL SIDES.

DESCRIPFTICONN:
IDATE I'T WAS LAST UISED:
SPARE PARTS LIST:
LG BOEOD K AVAILABLE FOR WIEWSIRG: Y,/ M)
ELECTRCMIC WTEWMG:
O SITE WITEWRN MG O

SURWVEY REPORT: [v/ M)

POINT OF CONTACT MARE, ERATL, PHOME ARMND FAX:
INSIPECTION DATES AMND TIMES DURIMNG OPEN EBID DV MNG:

MEMO [(OMN LETTERHEAD) CERTIFYING /MWERIFYIMNG WESSEL WAS
DEMILITARIZED AT TIMME OF TRAMSFER FROM DOD TO MNOSA:

Check or Reply ¥,/
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UDF INFORMATHOMN NEEDEL
AOCESSED ETTHER THROUGH COS0YSE MAINT.AIMN ASSETS OR
(EMTERPFRISE FORMS - CONTACT: Evcess & Dispossl Team for instructions)
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ADDITHONAL INFORMATION MEEDED FOR GSAMcess

Check or Reply Y

IS VESSEL SEAWORTHY: [¥/M)
UBDER 50': [¥/M)
ARE MAMYE COMPONENTS BMISSING: [¥/H)
IF YES, THEM SELECT FROM THE LIST:
] enGINE MassIMNG
) ELECTROMICS MISSIBG
] oTHER MISSING

TYPES OF ENGINES:
HOURS OM EMGINE:
DOES THE VESSEL HAVE PCE'S- [¥/N)
DOES THE VESSEL HAVE ASBESTOS: (¥,/M
IF YES, SELECT THE TYPE: FRIABLE
] mon-rriaBLE
HAS THE VESSEL BEEM INSPECTED BY THE COAST GUARD: (¥/M)
I5 A MARIME SURVEY OF THE VESSEL AVAILABLE [¥/N]

AIRCRAFT CHECKLIST SAMPLE

CHECKLIST FOR EXCESSIMNG AIRCRAFT

Che=cle or Repdy 0N

BAUR OO E: | 1
UDF IMPFORMSATHOMN: SEE PAGE 2 (OOMPLETED 1M SUBR FLOWER]) | |

ST TING IMNFORPFMEST O M ([for Eochemmge Sale iz
IO FIDET RO (O E

TAIL MILARASER- [ 1
SUR WWORTHY: (WG | |

PICTUWRES: [UE to 132
ALl SIDES
TaiaL
OO CHPIT UG ES

DESCRI TR -
CUATE IT WSS LaST FLOWT- I
SPARE FARTS LEST: |
LiTwE BHOMID K AWARLAELE PO WIEWWIBRS: [ )
ELECT RO W1 EWA P |
AR STTE W EWWIE S P - |

INSEPECTHIMIFAS WAIWER MEEDVED BERRE BEEIMMG FLOWT: (B I

TAIL FMUTISER STAYS WalTH MNOAA OR 0 WITH SUWCCESS FLIL BIDDER: [7IR) |

PaOIT O OO ST BLAME, ERAIL, PHOME SSD Foos: [
INEPECTHON DETES AND TIMES DM PYRIMNGS OFEM BIDNDHRNG: I
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U'D'F INFORMATION MEEDYED
MOCESSED ENMTHER THROLUASH CDSOSSE MUATNTAIN ASSETS OR
(ENTERFRISE FORPS - CONTACT : Eance=s & Dispossl Tesrm for instructSorns])
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ADDITHOMNAL IMFORPMATIHOMN NMEEDED FOR GSAMocacs

Theck or Feply ¥

I5 AIRCRAFT OPERATIOMAL: ¥/ M)
ARE MAMIR COMPONRENTS MISSING: [¥/M)
IF ¥ES, THEM SELECT FRIOM THE LEST:
El ericiME nussires
Bl avworecs
Bl oTtHER
Bl o
IS THE DATAPLATE AWAILAELE: ['¥/M)
HAS AIRCRAFT BEEN CERTIFIED BY Fau: v M)
HAS AIRCREAFT BEEM BASINTAINED T FAS STAMDSRINS: [V )

HAS AIRCRAFT BEEN WSED FOR MOM-FLIGHT PURPDSES: [V M)
IF WES, SELECT ALL THAT APPLY:
SR O TRAINIRNG
STATIC DISPLAY
L EXTENSIVE DISASSEMEBLY & RE-ASSEMBLY
REPEATED BAIRMIMG FOR FIRE-FISHTING TRAIMING
E EXTEMNSIWVE CAMMIBALIZATHIN
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LOR’s Approval/Deny:

The LOR can locate the excess receival report by clicking the User Defined Reports, then click
the NOAA Specific CD50/52 Reports, and finally by clicking the Assets with Excess/Inaction
Requests.

When the LOR approve/deny the request they have the option to check the Notify box so the PC
receives an email notification advising status of request. The property is available for NOAA/
DOC Agences to review for 15 days. If no request for transfer comes through from a DOC
Bureau the information will automatically roll over to GSAXcess.

GSAXcess makes the property available for transfer to eligible Federal, State or Non-profit
Organizations or eligible recipients through the Stevenson Wydler Act. GSA will email a
Transfer Order to the PC. Upon pick up the PC is required to have the gaining agency sign, date,
and print their name on the Transfer Order. The PC (or another Federal Employee) must also
sign, date, and print their name as the releasing official. The PC should write the barcode
number(s) directly on the Transfer Order for reference. A letter of written authorization is
required before time of pick up if someone other than person stated on the form is releasing the
property. An email is sufficient as long as it’s attached to the original email address used in
correspondence between GSA and the client.

If the property is not transferred or donated it will be made available to the general public via
GSA sales. If sold, GSA will email a Purchaser’s Receipt to the PC and the succesful bidder. The
PC will contact the successful bidder to schedule a pick up. At time of pick-up the PC will have
the successful bidder sign and date the Purchaser’s Receipt as the receiving official and the PC
(or another Federal Employee) must sign and date the Purchaser’s Receipt as the releasing
official.

A letter of written authorization is required before time of pick up if someone other than person
stated on the form is releasing the property. An email is sufficient as long as it’s attached to the
original email address used in correspondence between GSA and the successful bidder.

The PC should write the barcode number(s) directly on the Purchaser’s Receipt for reference
when the asset is retired through Sunflower.

If the property does not sell, then GSA will send an email to the PC authorizing to dispose of the
property according to agency policy.

In all instances the PC will receive email correspondence from GSA. Upon completion of any of
these actions the PC will complete a Request for Retirement attaching all documentation.
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1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu.

@ Sunflower Enterpris.. * ‘ ‘

@ https://sflwrdoc.eas.c ,o &R 0 X H @ Special Processes for D...

e Ekdit Vie ravorites ools elp

* : in E- owelr Enterprige Sunflower Enterprise - Production 5.0.0.0

Welcome: Nicole Proctor

To enter, click one of the the links below.

Sunflower Enterprise Farms
Sunflower Enterprise Reporis

Sunflower Enterprise HTML Transaction Pages

Search Attachments and Comments

CD 50 /52 Transaction Menu

Logoft

2. Select

Click | to accept/deny excess receival request.

Sunflawer Enterp

Eie  Ldit  Yiew Fgvortes Took Help
i ) Suggested Sars = @) Channel Guide [] hitps--mail.google () Intermet Start 37 Microsoft g SideStap ] Web Slice Gallery - B -

[Elick | to maintain asset

[Elick ] to ereate asset

| Eck | to request an excess receival
[Etick ] 1o request retirement of asset
| Glick | to maintain comments

[Esick ] to maintain pictures. 1

[Eek] to create physical inventory certification

[k ] to accept/deny a change of asset detail request o
[Click ] to accept/deny excess receival request
[chek | to accept/deny retirement of assets - old

[Eiiek] to accept/deny retirement of assets

| Ghiek | to accept/deny a physical inventory certification
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3. Enter the Request Number.

T

[ Query ] [ Re.set] [Sa\.re]
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4. The LOR will accept or deny the request by checking the appropriate box and clicking
the SAVE button. If the LOR wants to notify the requester of the status, they have the
option to check the notify box. This will generate an email to the requester.

Result |Accept Deny | Notify | Request No. g;quesled Status g}' ed Barcode # Condition
UNUSABLE
———— LAURA SHEILA BUT CAN
e -
B |[ess732 CIBsON o1y | CD0000824768 |
REPAIRED ||_
“our CDS0 request has been - “our COS0 request has been -
Email message (Accept) accepted Email message (Deny) denied
Attachment [N Description MIME T Size
ent Name escrip vpe (Bytes)
| (vew] | CD0000824768 console. JPG | CD0000824768 CONSOLE | PICTURE | 2100245
View CDO000824768 front side.JPG C[}Dmﬂgéggg FRONT | picTURE | 2048354
| [vew] | CD0000824768 ID plate. JPG | CD0000824768 IDPLATE | PICTURE | 1777670
| (vew] | CD0000824768 Lt side. JPG | CD0000824768LTSIDE | PICTURE | 1960144
| (vew] | CDO0000824768 rear side.JPG | CD0000824768 REAR SIDE |  PICTURE | 1930656
| (vew] | CD0000824768 Right side. JPG \CD0000824768 RIGHT SIDE | PICTURE | 2063988
: Description for boats to GSA CD0000824768
‘ View ‘ CDO0000824768 pdf ‘ DESCRIPTION ‘ATTACEH"IENI ‘ 103559 |8

< | I | »

10
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1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu.

Lo M==]
(2 sunflower Enterpris... ‘ ‘ JUV'D 7__(

(<)

@ nttpsy//sfiwrdocease O ~ @ B G X H 28 Special Processes for D...

-

* i} En‘terp r’iSe Sunflower Enterprise - Production 5.0.0.0

Welcome: Nicole Proctor

To enter, click one of the the links below.

Sunflower Enterprise Farms
Sunflower Enterprise Reporis

Sunflower Enterprise HTML Transaction Pages

Search Attachments and Comments

CD 50/52 Transaction kenu

Logoft

2. Select to request an excess receival;

Must attach up to 12 photos. The good, the bad and the ugly
Provide basic description information in comment section
Attach additional page with complete description information
PC must ensure they click SAVE

| Glick | to maintain asset

| Glick | to create asset
| Ehek | to request an excess receival
[ Etick ] to request retirement of asset

| Glick | to maintain comments

[Esick ] to maintain pictures.

| Ehek | to create physical inventory certification

| Shek | 1o accept/deny a change of asset detail request
[EHeE] to nccepl/deny excess receival request

[ Ehek | to accept/deny retirement of assets - old

| glick | to accept/deny retirement of assets

| Ghiek | to accept/deny a physical inventory certification

11



NOAA

5. Select to request an inventory asset excess receival.

PPMB

[ckex| to request an agreement asset excess receival

|cek | to request an financial asset excess receival

ek | 1o request an inactive asset excess receival

|Gick| to request an imventory asset excess receival _

6. Check the Excess in-place checkbox.

|2} hitps/stwrdoc eas.commerce gov) 7p_session=CCCCO6TRACISOL
Eile Edit View Favorites Tools Help

Inventory Asset Excess Receival Request Information

Excess in-place?

Delivery-to Location

Pick-Up Location l IE

Actions

Manually List Assets

12
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7. Enter the Barcode #, current Condition code and Comment. Click the

button to add Pictures.

(& Create lnventory Asset Excess Recelval Request - Windows Intemet Explorer

B nwps://sfiwrdoc ess.commerce.gov)pls/s

Inventory Assct Excess Receival Request Information

Excess m-place? v

Pick-Up Location ]

Devery-to Loenion [x]
Actions

Condition Comment
1. NEW O UNUSED
1« KEW QR UNUSED
1 - KEW OR UNUSED
1 - NEW OR UNUSED
1 - KEW OR UNUSED
1 < KEW OR UNUSED
1 - KEW QR UNUSED
1 NEW QR UNUSLD
1 KEW OR UNUSED
1« NEW ORUNUSED

1 NEW OR UNUSED

Al &l af o «f o «ff « ) 4 «lf «

1+ KEW DR UKUSED

8. Verify the upload was successful.

13



