NOAA PPMB

NOAA Owned Vehicle Disposal

How to Excess a NOAA Owned Vehicle
Frequency: As Required

The purpose of an Excess Receival Request is to allow Property Custodians a direct way to
initiate the process in Sunflower to dispose of NOAA owned vehicles following GSA’s process.
PCs will need to complete all information in the User Defined Fields as well as provide up to 12
pictures. Upon your PPMB LOR approval, the request will be in Sunflower for NOAA and other
DOC Bureaus to view for 15 days. Then will automatically roll over to GSAXcess and the PC
will receive an email from GSA.

References: NOAA National Disposal Plan (NNDP)
http://www.pps.noaa.gov/excess disposal board of review/NNPD.docx

Exhibit: Vehicle Checklist
Sunflower Screenshot

Client notifies the PPMB LOR and Vehicle Manager of their intent to dispose of a NOAA owned
vehicle. The PPMB LOR will send a Checklist to the PC to complete before starting the excess
process. The Vehicle Manager, usually Susan Bloomer, will email the client and PPMB,
informing them that the license plates and/or fuel card for the vehicle has been received.
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VEHICLE CHECKLIST SAMPLE

BARCODE:

VEHICLE FOR EXCESS

PLEASE ANSWER ALL QUESTIONS THEN SIGN AND DATE

PC SIGN, DATE & CUSTODIAL NUMBER:
{PRINT NAME BELOW SIGNATURE)

IS THIS VEHICLE IN SUNFLOWER:
I5 THE REQUIRED INFORMATION COMPLETED IN THE UDF:

WHY IS THE VEHICLE BEING DISPOSED:

HAVE YOU INFORMED YOUR PAQ AND FLEET MANAGER THAT YOU
WANT TO DISPOSE OF A VEHICLE:
WHAT IS THE CURRENT CONDITION OF THE VEHICLE:

WILL IT START:

DO YOU HAVE PICTURES OF THE "GOOD, BAD AND UGLY" OF THE VEHICLE:

DOES THE VEHICLE HAVE CURRENT PLATESITAGS:
WERE THE TAGS RETURNED AND FUEL CARD CLOSED AND RETURNED TO
THE VEHICLE MANAGER:

HAS THE VEHICLE BEEN IN A RECENT ACCIDENT:
DO YOU HAVE PICTURES OF THE DAMAGE TO THE VEHICLE:
HAVE ALL CLAIMS BEEN CLEARED BY OGC:
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MAINTAIN ASSET SCREEN

* Sunflower Enterprise - Production 5.0.0.0

Maintain Asset Detail

Sheila Hensley

|Interest Type| mvEnTORY AssET =

Barcode @ CO0000CT 5238

Query

MAINTAIN ASSET SCREEN continued

E Ean v Fguortes  Teole  Help

»

Maintain Assvet Detail

Sheila Hensley

(*Required)

Tnterest Type INVENTORY ASSET
Barcode & CO000OCISINE Al
Serial Nomber VINHIN, 16000 84T 0152025
Current Custodial Area 54017212 Requested Custodial Area

Property Custodian DAVE EEWARD 0 S45750

PAO S401TW  Region NOAGSEATILE

Property Contact 543889 Mame BAGESNT MICHAEL & 543850
Current User 543885 Name BAGEANT MICHAEL & S43880
Location: IARARIADA, GU

Manufacnmer CHEVROLET

Model Nomber ASTRO

Description VEHIELE, MENAN

Catalog Identifier 35620 F5.C:23-10

Activity Type '

Utdlizntion Code

Condition Code

Acquisition Date OARATO00 Responsibility Date 95282000
Indtial Event mmcnast  UPR Document WFWO000168/0001
Flags om

Assel Value s B0

Document Type
Documment # COOGOOCISINE Storage Type h NOAA

E B E




NOAA

PPMB

USER DEFINED FIELD (UDF)

[Personal Orgasization Code | 5&-20-60.9502.00.00-00.004498 [Line Offce | NOAA NATIONAL WEATHER SERV
‘Comon Name | |Documml Received Date ‘

DoC Capialized Asset | Esport Control Class No. |

Vehicle Weight Fuel Tank Size (gallons) 7

‘Watranty Begin Date ‘Watranty End Date

Model Month/Vear 012000 Body Style HNIVAN

Number of Cylinders 08 Vehicle Color WHITE

Transission [ sumousnc [License Tag Number [crs

‘Vaiﬂcd? | |Pmnary Fuel Type | GASOLHE DEDCATED

\Armor Level [oT appLcaBLe Mo Ami0%)  (GSA Velicle Type | LDVAN 42 (PASSENGER)

‘Law Enforcement

| NO LAW ENFORCEMENT

[EISA Section 141 Acquistions Y25

[Execuive Fleet Designation |0 [VAM Exempt [cov
Green House Gas Score |2 |Equipmenl Code ‘
Fleet Card Number
Query
= T T i

m

NOTE: PC must complete these fields before they start the Excess Receival process.

1. Select to request an excess receival.

Sl 5 bt sl st = e commerce.gov pis il 53 = @ B G X |,

Ede Lot Yiew Fgvortes Jook Help
= @ Channel Guise [~ https--mai Lgoogle 3] Internet Start 5] Microsoft g SideStap 3 Web Sice Gallary

e &) Suggerted Stm

[Elick | to maintain asset

[Elick ] to ereate asset

[E4ek] to request an excess receival _

[Etick ] to request retirement of asset

[Ehick | to maintain comments

[Etick] to maintain pictur

[Eek] to create physical inventory certification

[Ehek | to accept/deny a change of asset detail request
[Chick | tor necept/deny excess receival request
[Glick | to accept/deny retirement of assets - old

[Eiiek] to accept/deny retirement of assets

| Glick | to accept/d a physical i certifi
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2. Select to request an inventory asset excess receival.

[cicx| to request an agreement asset excess receival
|Gk | to request an financial asset excess receival

(ckek| to request an inactive asset excess receival

(cick| to request an mventory asset excess receival _

3. Check the Excess in-place checkbox.

[ hitps//sfhwrdoc eas.commerce. gov) 7p_session=CCCCOSTRACIS01 4CDFAIDACOOAEOO4 TEFSDAAGE 8 - Windows Internet Explorer
File Edit View Favorites Tools Help

Inventory Asset Excess Receival Request Information
Pick-Up Location IE

Delivery-to Location E

Actions

Manually List Assets
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4. Enter Barcode #, current Condition code and Comment. Include the last time the vehicle

was started. Click on the button to add Pictures. Attach up to twelve

pictures of the vehicle, all sides, including any marks or dents. One picture must be of the

current Odometer reading.

Manually List Assets

Bottom

Enter the barcode # and then click the [Save] button above

Barcode # |Attachment ‘Condition |Comment

—

CD0000C1T206 | Attachment ‘T-UNUSABLE BUT CAN BE REPARED - |Needs new transmission. Date last used: 212312

| Attachment ‘ 1- NEW OR UNUSED - |

| Attachment ‘ 1- NEW OR UNUSED - |

| Attachment ‘ 1- NEW OR UNUSED - |

| Attachment ‘ 1- NEW OR UNUSED - |

| Attachment ‘ 1- NEW OR UNUSED - |

| Attachment ‘ 1-NEW OR UNUSED - |

| Attachment ‘ 1- NEW OR UNUSED - |
Ir 'l

5. Verify the upload was successful.

0

@] https:;//sflwrdoc.eas.commerce.gov/pls/snflwr_ 04 ~ & +y | XK _| *q| Google £ v|

File Edit View Favorites Tools Help

- - pod
<. Favorites | G2 | Microsoft v @ | Channel Guide P4| https--mail.google @ | Internet Start @ | Microsoft osideStep

—~ >
@Main‘tain Pictures/Attachments | | f‘_:'ij w7 - [ Eé;l - Page v Safety > Tools = @v

-

Maintain Pictures/Attachments

exc - Identifier exc-rec-cooooocivzos
File
Type LEFT SIDE (PICTURE) -
LEFT SIDE AND BACK OF CDO0O0QOC17206 - Sl.lCCessfl.llly uploaded file 1
Deseription Drivers Side.JPG
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PICTURE OF VEHICLE AND ODOMETER SAMPLE

L1

PPMB LORs will review Vehicle Excess in Sunflower. Upon PPMB LOR approval, the request
is available for NOAA and other DOC Bureaus to review for 15 days. If no request for transfer
comes from a DOC Bureau, the vehicle information will automatically roll over to GSAXcess.
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GSAXcess and GSA Auctions (Sales)

GSAXcess Reports and Timeline
Frequency: As Required

The purpose of this report details information on the GSAXcess website and provides
information for other agencies to review. There is a 3-5 day lag time from Sunflower to
GSAXcess. The asset will be on GSAXcess for 21 days. There is a 5-10 day lag time to roll
over to GSA Sales. The asset will be on GSA Sales for 7-10 days. Only the PC receives an email
regarding the rollover to GSA Sales. The PC must reply back to GSASales confirming that they
agree with the migration, or if there are any changes to be made.

References: GSAXcess Website

Exhibit: GSA Screenshots

1. Go to the GSAXcess Website: http://gsaxcess.gov/

GSAXcass®
A
i 5. General Services Administration
| [Uwor Gukdesi | = [Program Liska| Contact Linksi [G3AXCwcoS Holplook]
= Agency Assst Management Sysfsm [(AAMS) - Enargy Assst Disposal 5ystemn [EADS) - Inbsrior Assst Dlapo=al Sysfem (LADS) - Report Property = Want List - Direct Selsct - PTM
| Basio #oarch Cptions =
G55 A¥cessS - Property Data Sheet
| Add To Cart || View Cart{0) || Checkout
ltem Information liem Fhotos
Item Control Murnser: 1205E841810001 Seresning Ends: July 21, 2014

Itern Namie: VEHICLE. SPORT UTILITY
Itern Diesoription Deseriptinn COO0DDC 15303 MirFORD MOTOR COMPANY
Muodel:EXPLORER SPORT TRAC Desar VEHICLE. SPORT LUTILITY

FSCMatanal Stock Mumber
Quantity Available:

Original Unit Acguisition Cost
Total Acguisiton Cost:
Apency Bureau:

2310
1EACH
523.557.00
523,057.00
1314 - National Oceanic Atmospheric Administration

Cuantity Requested

Item Location

1018 KIOGAK ROAD
BARROW , AK-00723

Feint of Contact

Reporiing Agency 7600 SARND POINT WAY, NE
Iarme: DAVID ANDERSON

Fhomne 07-352-31M

Fax: D07-852-4445

Email: dave andersonfnoas o
Custodian

Narme: DAVID ANDERSON

Phome- B807-862-31M

Fan: @07-852-4445

Email: dave anderson@noaa. gov

Additional Information

Go Green_. Reuss is Recycling!
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da @] Channel Guade [<] bttt google £ Internet Steit 3] Mecrosolt il SideStep ] Wt Shce Gallery &

2. Goto GSA Auctions: http://gsaauctions.

gov/gsaauctions/gsaauctions/

Wi View Favoiites  Tosh el

Tarms & Condmicns

b ¥ Auctions™

Home All Categories Real Estate Offline Eales

Subacrie

FAQ

| |

== Attention - Attention =~

Access to soms federal facilities i= now impacted by

Aesd to comply with the requirsments of the Real ID act at those locations. Refer 16w dhve.

wAThEuT

the Real ID Act, i using a drivers lisenss or state lssusd
My 1.

sard as i At
fer mers an the REAL 1D
-

frem i may present

tarms of - such as & U5 Passpert - acoepted by

P
agency. Some may have S

e (S QL
o Equigement { 163
UIpment and Accessones

lacking the prescribed identification documents.

T, HELICO T ER AV

Satle PAO, BTSN 1 SOD 50T

Sam Do VO2MT014
. i »

_usx =

-«

v B Channel Guide [+] bps- -mailgoagle (37 Intemet Stan (¥] Microsoly @ SideSeep ' Web Stice Gallery 5

B & o

Fan

View Facortes  Took  Help

Agric ulliral Equipment ai

3 Supplies { 4)
14)

and Marine Equipment { 16)
MUK ATOn Equipiment ( 16)

PRtier EQUIpment 3 ACCESSOnes
{107}

nstruction Equipment { 13)

Elecirical and Electronic Equipment and
Components | 28)

Fire Trucks and Fre Fighting Equipment
2

Fumsure ( 220)

Hana
Hous:
Ineus
ey

HO6 HELICOPTERS (on Preview)
Sale No: 910SCIN5002
Sake Starts. 101152014

1
¥ & Exolic Collectibles | 12)
Lab Equigsrent { 29)
Medscal, Dental, and Ve
Equipment and Supplies {
M arwegus | 93)

yeles & Bicyches { 3)
PASA ShuttieHUDDR ( 0)

Office Equipment and Supplies { 36)
Photographic Equipment ( G)

Traites cars And hean
Housing ( 23)

Real Estate { 45)

[enicles ( 160)

Assorled Jewelty
Sake N0, $1QSCIIS066
Sale Enas 10092014

e

Browse by Location
» | Browse By Status

+ | Distance Search

- i3

' =
Sikorsky Black Hawk Helcopters
Sake No: 910SCI15021
Sake Ends 10/15/2014

Vienicies, Fumitune and hMoret
Salke No. B10SCI14253
Sake Ends. 10042014

ELECTRONIC

ASSORTEL
il EQUIPMENT
Sake No' 410SCI14553001 Sake No- 4105014660007
Sale Ends 10/02/2014 Sake Enas 10/06/2014

'
AN -

4. Select State the vehicle is located.



http://gsaauctions.gov/gsaauctions/gsaauctions/
http://gsaauctions.gov/gsaauctions/gsaauctions/
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Process Transfer Order, Sales and/or Disposal Actions

How to Complete Final Event Process with GSA
Frequency: As Required

GSA will email a Transfer Order to the PC. The PC will be required to have the gaining agency
sign and date the Transfer Order upon pick up. The PC must also sign and date the form
releasing the property. The PC should write the barcode number(s) directly on the Transfer
Order for reference. If someone other than the person who is stated on the Transfer Order comes
to pick up the property, they must have a letter from the individual on the form giving them
permission. An email is sufficient as long as it is attached to the original email sent to the client
from GSA.

or

GSA will email a Purchaser’s receipt to the PC. The PC will contact the gaining
agency/successful bidder to schedule a pick up. The PC will have the gaining agency/successful
bidder sign and date the Purchaser's Receipt. The PC must sign and date the form releasing the
property. The PC should write the barcode number(s) directly on the Purchaser's Receipt for
reference. If someone other than the person who is stated on the Purchaser's Receipt comes to
pick up the property, they must have a letter from the individual on the form giving them
permission. An email is sufficient as long as it is attached to the original email sent to the client
from GSA.

If the property does not sell, then GSA will send an email to the PC, with a disposition letter,
returning the vehicle back to the agency for disposal according to agency policy.

In all instances, the PC will receive email correspondence from GSA. Upon completion of any
of these actions, the PC will complete a Request for Retirement attaching all documentation.

References: NNDP
http://www.pps.noaa.gov/excess disposal board of review/NNPD.docx

Exhibit: Copy of Transfer Order
Copy of Purchaser’s Receipt

10
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TRANSFER ORDER SAMPLE

DATE: 12/22/14

TO: JANIS,RICHARD
LOUISIANA FEDERAL PROPERTY
(FAX) 000-000-0000

FROM: Federal Acquisition Service / FB

Dear SASP Approving Official:

Attached is a GSA Allocating Official (AO) electronically approved computer
generated Transfer Order for Surplus Property.

Please coordinate pickup of your property items by contacting the Reporting
activity or Property Custodian listed on the attached Transfer Order.

IT you have any questions, you may contact either the GSA AO or the Reporting
Activity listed in the Transfer Order.

11
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TRANSFER ORDER

To: General Services Administration:
GSA, FAS, TQSCB

PMD, UTILIZATION & DONATION

301 NW SIXTH STREET, BM 324
OFLAHOMA CITY OF 73102

APO: DONNA RICE
405-231-5860 (FAX) 817-574-2366

Reporting Activity: Agency Buream: 1314
US DEPT OF COMMERCE

HATIONAL MARTNE SANCTUARY

4700 AVENUE 'U’

GALVESTON TX 77551
LESLIE FLOWERS
301-713-2730 (FAX)

Location of Property:

US DEPT OF COMMERCE
HATIONAL MARINE SANCTUARY

4700 AVENUE 'U’

GALVESTON TX 77551
LESLIE FLOWERS

301-713-2730-115 (FAX)

GSA APO Email
Screener Email
POC Emaill

POC Email CC
Custeodian Email:

: DONHA.RICEEGSA.GOV
JAMES . LAWSONG@E LA, GOV

Ordering Agency Approval:
Signature: &d/- JANIS,RICHARD
Date:12/22/2014

Title: Approving Official
ITEM
ITtem Control NHo. Stock No. Qty.
1342F5 4332 07%2 2310 1

SED: 1SDEC2014 Demil: A
Make: CHEVROLET
VIN: 3CGNGE260G44G193514

Model: 2500

(NUMBER: 22 5 0165 48)
SURFLUS FPERSONAL FROPERTY

Page: 1

Ordering Agency: Agency Buream: 4757

LOUISIANA FEDERAL PROPERTY
ASSTISTANCE AGENCY, CAPITAL STATION
1635 FOSS STREET
BATON ROUGE LA 70802
LAWSON , JAMES

225-342-T7860

JANIS , RICHARD

(FAX) 000-000-0000

Ship To:

LOUISIANA FEDERAL PROPERTY

ASSISTANCE AGENCY, CAPITAL STATION
1635 FOSS STREET
BATON ROUGE LA 70802

Shipping Instructions:

LESLIE.Z.FLOWERSENOAA , GOV
SHEILA.FK.HENSLEY@NOAA , GOV
LESLIE.Z.FLOWERSENOAA , GOV
The State agency agrees to the term= and conditions of this transfer
as ontlined in the SF 123 Certifications,
gertification document executed on 09/10/2010.

Agreements, and Assurances

GSA Approval:
Signature: 5d/-RICE , DONNA
Date:12/22/2014

Item Name:PASSENGER MOTOR VEHICLES, AUTO, CAR

Title: GSA Area Property Officer
LIST
Unit Cost UI Cond Fair Mkt Val
§31,301.92 EA 7
SUBURBAN
Grand Total for 1 Lime(s): §31,301.%2

Exception to SF-123 approved by GSA Form Policy and Management, view the
certification at http://gsaxcess.gov/htm/docs/SF123_Certification.pdf.

12
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PURCHASER'S RECEIPT FROM GSA SAMPLE

CDWoo0 <! S 2 )y {—

Purchaser's Receipt to Custodian for Sale/Lot A1QSCI13114/109 - Re-t_:;lster No
PA310916 (IF YOU ARE NOT THE CUSTODIAN, PLEASE FORWARD THIS
EMAIL TO THE CUSTODIAN)

nlnpoalc

GSAAuctions. Northwest. Arcticigsa.gov =GE3ALuctions . Narthwest, Arctic@gsa.govs Sat, Jul 27, 2013 at 7-45 AM
To: KELLY . HARRIS @noaa.gov

GSA FEDERAL ACQUISITION SERVICE
OFFICE OF PERSOMAL PROFPERTY MAMNAGEMENT

FURCHASER'S RECEIFT AMD AUTHORITY TO RELEASE PROPERTY

1. FROM: 2. PAYMENT INFORMATION
GSA, FAS, 10QSCC A. TYPE
SALES QFFICE, 2MD FLOOR N REFUND DUE ¥ PAID IM FULL
400 - 15TH STREET 3W B, AMOUNT: C. FORM OF PAYMENT: W
AUBURN $1550.00 43263 027677
WA, 98001-6595 0. REGISTER/REPORT NO,
DEBEBIE NORMAN (INTERMAL USE OMLY)
TEL: (253)331-7451 FAZ10816/1305E8-2148-0003
Falx (253)931-7824 E. REG TYPE: O {(INTERMAL USE OMLY)
DEBBIE.NORMANGRGSA GOV 3. DEPOSIT INFORMATION
A, APPROPRIATION ACCOUNT NUMEBER
2554671

ACKNOWLEDGEMENT I3 MADE OF PAYMENT IN FULL FOR THE PROFERTY LISTED
BELOW. RELEASE OF PROPERTY AT THE REQUEST OF THE PURCHASER IS AUTHORIZED,
FURCHASER MUST PRESENT THIS DOCUMENT AT TIME OF REMOVAL.

4. DATE PURCHASER MUST REMOVE 5. COLLECTICN OFFICER
FROFERTY BY, UNLESS NOTIFIED  /Sf TERRY WONG

BY GSA: 080913 Q72Fi3
6. FURCHASER 7. OWHNING AGENCY OR REPORTING OFFICE
BIDDER MNO.: 233518 TEOD SAND POINT WAY, NE
SMNOW :
FPETER T
BOX 143 SEATTLE
MOGRATH VWA BB115
AR DEE2T KELLY HARRIS
TEL: (907)524-2710 TEL: (807271-5133
Fax: FAX (907)271-3711

PSMNOW22@HOTMAIL.COM

88. SIGNATURE OF PURCHASER ’%gﬁ// 55 3/?""‘3

OR DESIGNATED PERSON
&A. FROFPERTY LOCATION (ACCOMPANIED WITH WRITTEN AUTHORIZATIOM)
Us DEFT OF COMMERCE NOAA NOS ORR

13
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401 CHINANA ANEUE Q} ]
MCGRATH 8C. DATE |, | & lL/‘|3,
AK 89627 e { Ll

KELLY HARRIS - -

TEL: (807)271-5133 8D. EXCEPTIONS NOTED BELOW
FAX: (807)271-3711 _YES _NO

KELLY HARRIS@NOAA GOV

| 9. PROPERTY DESCRIPTION
A, SALE NO. B.LOTHNO., C.CONTRACTNO. D. QUANTITY E.UNIT
A1QSCI3114 109 GS0AF13FBE461T 1 LT
YEAR: 1998, MAKE: CHEVROLET |, MODEL: S10
WIN: 1GCCTIOW2WE169888  MILEAGE: UNKNOWN
PICKUP, 1998 FORD RANGER, & CYL, A/T, GREEN
COLOR, (1305E8-3148-0003)***LOCATED IN BETHEL,
ALASKA™*BID CAREFULLY AS SHIPPING FROM ALASKA IS
COSTLY***NOTE: APPT IS REQUIRED FOR INSPECTION
AND/OR REMOWAL*™*10 DAY REMOWVAL PER CONTRALCT***

14



