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Firearms Excess Procedures

Excess Firearms Condition code 4: Useable
Frequency: As Required

Executive agencies must report firearms defined as handguns, rifles, shotguns and light
individual automatic firearms, all less than .50 caliber in FSC 1005; and rifle and shoulder
fired grenade launchers in FSC 1010, regardless of unit cost, when assigned a disposal
Condition Code of 4 or better. Condition Code 4 is defined as property showing some wear
but usable without significant repair.

Unless the agency has specific statutory authority to do so, excess firearms may be
transferred only to those federal agencies authorized to acquire firearms for official use,
reference Section 101-42.1102-10(a)(2). Firearms not transferred or donated must be
destroyed and sold as scrap, Section 102-36.375. For additional guidance on disposition of
firearms, refer to FPMR 101-42.

The Property Custodian (PC) must fill out the firearms checklist and send it to their Line Office
Representative (LOR). Upon approval from the LOR, they will submit an Excess Receival
Request for each firearm.



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=93a10bd8db7683a9aa23c6458e7caf9d&rgn=div8&view=text&node=41:2.1.1.8.32.6.1.13&idno=41
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=93a10bd8db7683a9aa23c6458e7caf9d&rgn=div8&view=text&node=41:3.1.1.2.12.5.124.9&idno=41
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=f116b05ead23a553c6e237291d84db74&rgn=div5&view=text&node=41:2.1.1.8.32&idno=41
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Exhibit: Checklist

IEEEEEE IR Y Y Customize - [ [ |
@ J,r? | o ‘ (=) () ‘ = Tools Sign Comment

CHECKLIST EXCESS FIREARMS

BAR CODE:

[Attach spreadshest if more than one. Include Make, Model & 5M |

PLEASE ANSWER ALL QUESTIONS THEN SIGN AND DATE YES o
IS THIS WEAPON IN SUNFLOWER: | I |
WHY IS THE WEAPON BEING DISPOSED:
WHAT IS THE CURRENT CONDITION OF THE WEAPON:
DO YOU HAVE A PICTURE OF THE WEAPON WITH THE SERIAL NUMBER SHOWN I:l:l
DO YOU HAVE AN EMAIL OR MEMO AUTHORIZING
THE EXCESS OR DESTRUCTION OF THE WEAPON: I:l:l

PC 5IGN, DATE & CUSTODIAL NUMBER:

[PRINT NAME EELOW SIGNATURE]

The purpose of an Excess Receival Request is to allow PCs a direct way to initiate the process in
Sunflower to dispose of firearms following GSA’s process. PCs will need to attach clear
pictures of the firearm to each request, one must be a photo showing serial number of the
firearm. Upon your PPMB LOR approval, the request will be in Sunflower for NOAA and other
DOC Bureaus to view for 15 days. Then will automatically roll over to GSAXcess and the PC
will receive an email from GSA identifying the status.

References: NOAA National Disposal Plan (NNDP)
http://www.pps.noaa.gov/excess disposal board of review/NNPD.docx



http://www.pps.noaa.gov/excess_disposal_board_of_review/NNPD.docx
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1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu.

o

@ https://sflwrdoc.eas.c ,o ~aR 0 X H @ Special Processes for D...

@ Sunflower Enterpris.. ‘ ‘

avorites Tools Help

Welcome: Nicole Proctor

En‘terp rige Sunflower Enterprise - Production 5.0.0.0

To enter, click one of the the links below.

Sunflower Enterprise Farms
Sunflower Enterprise Reporis

Sunflower Enterprise HTML Transaction Pages

Search Attachments and Comments

CD 50/52 Transaction kenu

Logoff

2. Select to request an excess receival.

e bl 5 it i s commaerce.gov iz el A3 = i B G X%
Ede Lot yiew fguontes ook Help

tes = @) Channel Guide [~] hitps--mailgoogle ) Internet Start 3] Microsaft g SideStep ) Web Slice Gallery e~ B = [ e -

[Elick | to maintain asset

[Elick ] to ereate asset

| Eck | to request an excess receival _
[Etick ] 1o request retirement of asset

| Glick | to maintain comments

[Esick ] to maintain pictures. 1

[Eek] to create physical inventory certification

[k ] to accept/deny a change of asset detail request
[Click ] to accept/deny excess receival request

[chek | to accept/deny retirement of assets - old

[Eiek] to accept/deny retirement of assets

| Chek | to accept/deny a physical inventory certification
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3. Select to request an inventory asset excess receival.

(cicx| to request an agreement asset excess receival
\Ckk | to request an financial asset excess receival

(ckk| to request an inactive asset excess receival

(cik| to request an imventory asset excess receival _

4. Check the Excess in-place checkbox.

|\ hitps/fsfiwrdoc eas.commerce gov/ T session =CCCCI6TBACIS0L 4CDFAIDICOSAEOITEF SDARGE3ES - Windows Intermet Explocer
File Edit Miew Favorites Tools Help

Inventory Asset Excess Receival Request Information
Pick-Up Location ]

Delivery-to Location E

Actions

Manually List Assets
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5. Enter the Barcode #, current Condition code and Comment. Click the

button to add a Picture showing the serial number.

2} Create Invenory Asset Dicess Recelval Rea Wincows Intemet Explorer =p a0 3
;J hitps://sflwrdoc.eas.commerce.gov!pls/sftwr 04050000 proxy ppmsprd/ext owa cd5052 requestexcess?p session=DFDB1FIB258460 725803 0D830522631D5BEr CET 181 TANMEANTIDTBIEID23CFELBCTA2CIGFACEI0TIUAS DD IAASLSFS ﬁ B
Inventory Assct Excess Receival Request Information

Excess m-place? £

Pick-Up Location ]

Defvery-to Location E

Aclions

Sae " Eshes Query Usnealy LatAssets | | hon-Barcode

Manually List Assets
Bottom

Enter the barcode 7 and then click the [Save] bulton above

Amachmant 1 NEW OR UNUSED

" amachmert 1< NEVV DR UNUSED

Aachrent 1-NEW OR UNUSED

6. Verify the upload was successful.

Upon PPMB LOR approval, the request is available for NOAA and other DOC Bureaus to
review for 15 days. If no request for transfer comes from a DOC Bureau, the firearms will
automatically roll over to GSAXcess.
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GSAXcess

GSAXcess Reports and Timeline
Frequency: As Required

The purpose of this report details information on the GSAXcess website and provides
information for other agencies to review. From Sunflower to GSAXcess there is a 3-5 day lag
time. The asset will be on GSAXcess for 21 days and available as a transfer to federal agencies
or donation to authorized recipients through the State Agency for Surplus Property (SASP)
offices. If they are not transferred or donated by GSA, they will issue a return to agency letter,
authorizing the agency to destroy the firearms as scrap.

References: GSAXcess Website
http://gsaxcess.gov/

Process Transfer Order or Disposal Actions

How to Complete Final Event Process
Frequency: As Required

GSA will email a Transfer Order to the PC. The PC will be required to have the gaining agency
sign and date the Transfer Order upon pick up. The PC must also sign and date the form
releasing the property. The PC should write the barcode number(s) directly on the Transfer
Order for reference. If someone other than the person who is stated on the Transfer Order comes
to pick up the property, they must have a letter from the individual on the form giving them
permission. An email is sufficient as long as it is attached to the original email sent to the client
from GSA.

PC will enter a request for retirement, select final event type Transfer or Donated (depending on
whether it is transferred to a federal agency or State Agency for Surplus Property(SASPS).



http://gsaxcess.gov/
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1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu.

od!
ol

Q.

@ https://sflwrdoceasc O ~ @ B & X H 8| Special Processes for D..
dit View Favorit 2

tes Tools He

@Sunﬂower Enterpris... X‘ ‘ ﬂﬁ :\

»

- Enterp rige Sunflower Enterprise - Production 5.0.0.0

Welcome: Nicole Proctor

To enter, click one of the the links below.

Sunflower Enterprise Farms
Sunflower Enterprise Reporis

Sunflower Enterprise HTML Transaction Pages

Search Attachments and Comment;
CD 50 /52 Transaction Menu

Logoff

2. Select to request retirement of asset.

@ Sunflower Enterprise - ...

View Favorites Tools Help

https://sflwrdoc.eas.c D b a 2 0 X H M Special Processes for D...

=3
P
3H

@ Sunflower Enterpris.. ‘ ‘

@

»

% Sunflower Enterprise - Production 5.0.0.0 B
ORACLE

Nicole Proctor

to maintain asset
to create asset

to request an excess recefval

fo reduestrefrement of asset ﬁ

to maintain comments

to maintain pictures/attachments

m

to suppress payments records

lucrwe hysical imventory certification
phy: ory

to accept/deny a change of asset detail request

to accept/deny excess receival request

to accept/deny retirement of assets - old

] | T »
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3. Select Final Event type: Transferred to Other Government Agency or Donated (if GSA
allocates the property to a recipient through a State Agency for Surplus Property (SASP)
to a State or local government agency, a nonprofit organization or institution; manually
list assets by barcode number (multiple barcodes can be listed under one request number,
if they were transferred to the same recipient under one transfer order number) and fill
out recipient’s information.

=8 Eo >~

F/ES6A847D61F0887BAFB5F0933F76A87BBOEF62A45FCOA32FB5FDE E @|

2 Request Retirement of Asset - Windows Internet Explorer

@ https://sflwrdoc.eas.commerce.gov/pls/snflwr_04050000_proxy_ppmsprd/ext_owa_cd5052_request.retirefe?p_sessig

File Edit View Favorites Tools elp

Final Event Request (*Required) @ New Request () Existing Request Request Number® |21424
Interest Type™ INVENTORY ASSET w Event Type* TRANSFERRED TO OTHER GOVERNMENT AGENCY
Request Date™ 0472172015 Detailed Circumstance and Justification™ i
For help completing the fields below, click HERE
|Recipienl Type* E Estn d Fair Market Value™ Transfer Costs
|Recipienl Organization™ Recipient Organization's Address Recipient City and State™
|Recipienl Zip Code* Recipient Organization's Contact Name™ Recipient Organization's Phone Number
Submit Reques [ Enterquery | [ wanually List Assels
-
Manually List Assets M
Enter the asset identifiers and then click the [Save] button above Bottom |
‘Cap'.’ | Barcode # | Custodial Area ‘ Custodian ‘ Acq. Date | Description | Serial No.
N | \ \ | |
N | \ \ | |
N | \ \ | |
(o] | \ \ | | n
—r I ; ; v v
< m 3
@ Request Retirement of Asset - Windows Internet Explarer E@
@ https://sflwrdoc.eas.commerce.gov/pls/snflwr_04050000_proxy_pp xt_owa_cd5052_request retirefe?p_session=64F607E56A847D61F0887BAFBSF0933F76A87BBOEF62AA5FCHA32FB5FDE E @ |
File Edit View Favorites T Help
Final Event Request (*Required) @ New Request (© Existing Request Request Number® |21424
Interest Type™ INVENTORY ASSET Event Type*™ DONATED -
Request Date™ 0472172015 Detailed Circumstance and Justification™ :
For help completing the fields below, click HERE
Donee Type™ E ‘D{mee Organization Name™ ‘Recaiving Official's Name™
Donee Address ‘D{mee City and State™ | ‘D{mee Zip Code* ‘
Donee Phone Number™
Submit Reques [CEnterauery | [ Wanualy List Assets
-
Manually List Assets M
Enter the asset identifiers and then click the [Save] button above Bottom
‘Cap'? | Barcode # | Custodial Area Custodian Acq. Date Description Serial No.
oo
8|8
8|8
8|8
—r— =
< | m »
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4. Upload SF 122 or SF 123 signed by GSA, the Approving Officer from the Agency
obtaining the property and the person removing the property (if this is someone other
than person designated on the transfer, you will need a letter from the designated person
listing the person authorized to remove it on their behalf)

Firearms disposal procedures, condition code: 7 or S (Scrap)

Exhibit: Firearms Checklist

Client notifies PPMB LOR of their intent to dispose of a firearm, condition code 7 or Scrap.
PPMB LOR will send Checklist to the PC to complete before starting the excess process. Once
LOR receives the completed checklist, they will notify PC to submit retirement request. CD
50/52 transaction menu, to request retirement of asset: event type “Recycled” should be selected.

1. Take before pictures with serial numbers visible.

2. There needs to be a memorandum stating:
a. Why the weapons are being destroyed,
b. When (date),
c. How (method), and
d. Where (vendor and address)

3. Log in to the Sunflower Enterprise System. Select the CD50/52 Transaction Menu.

= e =]

a | @ ntips//sfiwrdoceasc O ~ @ B & X H 8| Special Processes for D‘ (2 Sunflower Enterpris.. ‘ ‘ 1:|'U 3.0 407

* En‘terp ﬂge Sunflower Enterprise - Production 5.0.0.0

Welcome: Nicole Proctor

To enter, click one of the the links below.

Sunflower Enterprise Forms
Sunflower Enterprise Reporis

Sunflower Enterprise HTML Transaction Pages

Search Attachments and Comment;
CD 50 /52 Transaction Menu

Logoff
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4. Select to request retirement of asset.

= =]

Vv \
5= }'\f_)|'@ https//sfiwrdoceasc O ~ @ B & X H 8| Special Processes for D‘ @ Sunflower Enterprise - .. ‘ @ Sunflower Enterpris... % ‘

| 0 22 83

File Edit View Favorites Tools Help
Sunflower Enterprise - Production 5.0.0.0
ORACLE
Nicole Proctor
to maintain asset
to create asset

to request an excess receival

m

to request retrement of asset !

u to maintain comments

u to maintain pictures/attachments

u to suppress payments records

lucrwe hysical imventory certification
phy: ory

to accept/deny a change of asset detail request

to accept/deny excess receival request

to accept/deny retirement of assets - old

< | I

S
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5. Select Final Event type Recycled, manually list assets by barcode number, which
populate a NF 37-50; check information (make, model, and serial numbers on NF 37-50).

i Request Retirement of Assel - Windows Intemet Explorer S TE =
(E nttps/stiwrdoc.eas commerce gov/pls/safhwr D40S0000_proxy_ppmsprd/ext q ]

Final Event Request (“Requred) & New Request 1 Existing Reguest Reequest Number*

Interest Type™  WVENTORY ASSET w Event Type*® RECYCLED Allackmant

Detaded Circomstance and Justification® = | PrlCD52 | WO 350 Farm
Sck HER!
Vendor Address Vendor Phone Numsber
[22] ame of Vendor Sigsing 37-50 NOAA Line Office

NOAA Organiration Code Location of Propeny Name of Property Cistodian

Custodial Area of Assets Property Custodian’s Address PC's Phone Number

Hume of PAD

Enqul ! im-_:ﬂm Ilmuhl.llnu-h

Manually List Assets

Exter the asset identiiers and then click the [Save] button sbove Bottom

Asd| | Remove

Cap?  Barcode # Custodial Area Custodian Acq. Date Serial No.
000 245
Top

11
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6. Upload memorandum and before pictures (showing serial numbers) to the request. PC
will submit request and approve generating their name on the NF 37-50, PAO will
approve generating their name on the NF 37-50. Wait for 1* PPMB LOR’s approval, and
then you can take the firearms to the authorized recycler.

MEMORANDUM SAMPLE

\;G:.“t oF cg# UNITED STATES DEPARTMENT OF COMMERCE
& \zf %, |MNational Oceanic and Atmospheric Administration
b& - %, | National Marine Fisheries Service
. : | & |Office of Law Enforcement (OLE)
%, T & | 1315 East West Hwy
“a - SSMC 3 RM 3301

&
args of ¥ Silver Spring, Maryland 20910

Date: June 30, 2014

Memorandum For: Personal Property Management Branch/Logistics U.S. Department of
Commerce, National Oceanic and Atmospheric Administration

From: HQ, Office of Law Enforcement

Subject: Certificate of Destruction

This memorandum serves as notification for the destruction of weapons from custodial area
5430BN411. The company that will be used for the destruction of the weapons is Davis Industiries
Inc. 9920 Richmond Highway Lorton, VA. 22079,

The following weapons with model number, barcode and serial numbers are listed below:

Manufacturer Model Number Barcode Serial Number

GLOCK 27 CDO0007 73097 CCY966

GLOCK 27 CD0001067698 | EFG992 ~
Wy X Eaice_ s Fa o
Director, Bruce Buckson PAQO, Patricia Rufus

Al 8 L

PC, Patricia L. Hill

12
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PICTURES OF FIREARM BEFORE DESTRUCTION SAMPLE

7. Firearms are to be destroyed by melting, smelting, shredding or cutting up (recommend 3
pieces) rendering them inoperative.

8. Take pictures of all weapons after destruction.

9. Two NOAA personnel must witness the destruction; the Property Custodian (PC), the
other person witnessing should be a high level official, i.e. GS-14 or 15. One
representative from the company must also witness the destruction. All three will sign off

on the memorandum stating that the weapons were destroyed.

10. Have the recycler sign the NF 37-50 and request the destruction certificate.

13
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11. Attach all supporting documentation to the final event request, i.e. memorandum with all
witnesses signatures, printed names (NOAA + Company) and date, NF 37-50 signed,
printed name of representative at the recycling company and date, pictures after
destruction and certificate of destruction from the company.

CERTIFICATE OF DESTRUCTION SAMPLE

F Google Apps ® | M Re Excess Recetval | x FirearmsPrl {Llpdf = FirearmsPtL (1) pdf = FirearmsPtl (1ipaf = .IED.'eh Firearms Dispe % L CE R =TT
(<] filey//Cx/Users/Micole Proctor/ Documents, Training/ FirearmsPtL% 20(1) pdf o oe = |
| -
204
B L R—

Davis industries, Inc. -

TS S ey
Fiane 703 880702

OAMIS omesn .  onases Tio e -

-
Touckd i
s
ot
Commercial Ticket - Number: 550799
Commonity Gross Tare  Tared pedust Bar M Prica Total
FEE - KAND NAT PURCHASE 2 21 0,0000 0
SIFIOUER - CONFISCATED WEAR 3,380 5,240 130 © 9.0000 o0

=t FirearmsPtl (1) pat T FirsaarmsPtl (1.pdt T TE Bicture of firear....pdt == FirearmsPt3.pat " "X firearms Destru " . BN " "t pavising {Z)pat Tl E Davisingd (1).paf ik Show all downioads., *

=t

12. Keep the records forever or at least 10 years in an inventory file and cross reference with
case numbers and date if applicable.

14



