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Donation of Computers for Learning, Stevenson-Wydler or Transfer to another Agency 

 
Background: E.O. 12999 is the Executive Order used for Computers for Learning. The 
Stevenson-Wydler Technology Innovation Act of 1980 is used for transfers to Universities, 
Community Colleges and Technical Schools. A direct transfer to other Federal Agencies is used 
if transferred without submitting an Excess Receival Request.   
 
Federal Agencies can direct transfer to schools as long as they meet the requirements stated in 
the NNDP 8.7.3.5 Computers for Learning.  The school must provide a letter requesting the 
assets.  This must be on the school or districts letterhead, explaining what they want, how many, 
and what the assets will be used for.  This letter needs to be signed by someone other than a 
teacher i.e. principle, vice principal, dean of students or head librarian.   
 
References:  NOAA National Disposal Plan (NNDP)  
http://www.pps.noaa.gov/excess_disposal_board_of_review/NNPD.docx 
 
Federal Management Regulations (41 CFR 101–43.309) 
 
 
Exhibits:  SF-122 Screenshots 
                Sunflower Screenshots 
Frequency:  As Required 
Donation Condition Code 4:  Useable 
 
 
 
PC should notify PPMB LOR of their intent to transfer NOAA owned property by email and 
attach the Letter from School or University.   

PPMB will review and verify then notify PC if qualified before starting the donation process.   

If School is qualified PC will submit SF-122 with signatures by the PC, PAO and person named 
in Block 4 from School, NF 37-45 and the Letter to PPMB for final review, approval and assign 
a report number.   

PC will receive then print the approved SF-122, remove all identifying NOAA marks off 
property and attach to sheet of paper.  PC contacts the School to set up time for pick up.  Person 
designated to pick up property listed in Block 8 must sign and date. 

Client then submits Request Retirement of an Asset and attaches all supporting documents. 
 
 
 
 
 

http://www.pps.noaa.gov/excess_disposal_board_of_review/NNPD.docx


NOAA                                                                                                                              PPMB 

2 
 

Standard Sunflower Steps Required for Donations 
1. Complete User Define Fields  
2. Correct Model Numbers with Tilde ~ Marks 
3. Complete NF 37-45 when donating/transferring property with Hard Drive 
4. Complete SF-122 
5. Request Retirement of Asset and attach Supporting Documents  

 
Event Types  

Donated - Computers for Learning 
Donated - Stevenson-Wydler Innovation Act  
Transferred to another Government Agency – Direct Transfer 

 
Supporting Documentation 

1.  Letter from School/University/Transfer to Another Agency 
2.  SF-122 
3.  NF 37-45 when donating/transferring property with Hard Drive 

 
 

Important Notes 
1. A separate transfer order is required for each property location (different states or     

custodial  number)    
2.   The transfer order will be prepared by the losing agency (PC) 
3.   Donation to school or university requires:  Letter from school or university on their     
       letterhead 

       4.   SF122 is used when Accountable and Non Accountable items are transferred to another 
            Agency 
       
 
 
REQUIRED STATEMENT AT BOTTOM OF FORM 

 
Statement for Computers for Learning:  EO 12999 Computers for Learning 
Statement for Scientific:  Stevenson-Wydler Technology Innovation Act – 1980 Transfer 
federally owned or originated (non-classified) technology for research & development  (15 
U.S.C. 3701.(i) 
Statement for Transferring to another Government Agency:  Must include a strong 
justification statement regarding the need of the transfer 
 

 
a. The PC signs next to their name in Block 5, and the PAO signs in Block 7. 
b. Gaining school or university completes and signs in Block 9 (a) (b) (c). 
c. PPMB will review and approve the form AFTER the PC, PAO and the school signs. 
d. Make sure monitor cost has been changed in Sunflower as well as added to the SF 122 
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Completing the SF 122 
 

1. Block 1 – PPMB fills in report number (final approval) 
2. Block 2 – NOAA PC enters date  
3. Block 3 – Enter the complete address of the GSA regional office where the PC is 

located.  http://gsaxcess.gov/ then click on Contact Links, Area Property Officers 
4. Block 4 – Enter gaining school’s name, name of principle or person of authority 

accepting property and phone number 
5. Block 5 – Enter NOAA/LO, address, PCs custodial number, name, phone number, 

AAC  and signature.   
6. Block 6 – Enter shipping address, name, and phone number of person picking up 

assets 
7. Block 7 – Enter location of property (building number, city and state) and PAO name 

and signature 
8. Block 8 – Enter shipping instructions (schools incur all cost) if they are picking up 

enter “Will Pick Up”.  Enter name of person designated to pick up property. 
9. 9a – Signature of person of authority must match block 4 

9b -  Date signed 
9c – Date signed Title of person signing (print) 

10. Block 10 – Signature and date of person picking up assets (must match block 6) 
11. Block 11 – N/A 
12. Block 12 – N/A 
13. 13(a) Barcode number 

13(b) Item number 
13(c) Description – all information can be found in the Maintain Asset Screen 
13(d) Unit – should be each 
13(e) Quantity – must be 1 
13 (f) Aquisiton Cost – must match Sunflower 
13(g) Total – will fill in automatically 
Total of Property Ordered – will total automatically 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

http://gsaxcess.gov/
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SF 122 FOR CFL SAMPLE 
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COMPUTERS FOR LEARNING SAMPLE LETTER 
 

 

 

 
  



NOAA                                                                                                                              PPMB 

6 
 

SF122 FOR STEVENSON-WYDLER INNOVATION ACT 1980 SAMPLE 
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STEVENSON-WYDLER INNOVATION ACT 1980 SAMPLE LETTER  
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SF-122 TRANSFER TO ANOTHER GOVERNMENT AGENCY SAMPLE 
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SAMPLE LETTER FROM ANOTHER GOVERNMENT AGENCY 
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How to update User Defined Fields 
 

1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu. 

 

 

2. Select               to maintain asset. 

 

 

Click 



NOAA                                                                                                                              PPMB 

11 
 

3. Enter the bar code then click the button. 
 

 

 

4. Scroll down to the bottom half of screen. 

 

 
 

Query 
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5. Enter the necessary information in the appropriate fields.   Click the button. 
 

 

 

 

How to correct model numbers 

Model Number with a Tilde mark " ~ " will  need to be corrected before you begin your Request 
Retirement. 

Catalog Request may be necessary if current model number is not in Sunflower. 

If you have a computer or laptop that does not have a User Defined Field, verify that the model 
number is correct even if it doesn’t have a Tilda mark. 

  

Save 
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1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu. 

 

 

2. Select               to maintain asset 

 

 
 
 
 

 

Click 
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3. Enter the bar code then click the button. 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Query 
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4. Model Number with “ ~” (Tilda mark) 

 

 

5. Delete the highlighted model number and enter % then tab. 
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6. Highlight the correct model number correct model number from the list below. 
 

 
 

7. Highlight the correct model number then click on select. Click the button.  
 

 

 

  

Save 
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How to Request Retirement of an Asset 

1. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu. 

 

 

2. Select               to retirement of asset. 

 

 

 

 

 

Click 
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3. Click the  to select Event Type: DONATED, or TRANSFER TO ANOTHER 
GOVERNMENT AGENCY. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://sflwrdoc.eas.commerce.gov/pls/snflwr_04050000_proxy_ppmsprd/ext_owa_cd5052_request.fe_master_frame%23dummy
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4. Complete Fields for: Donee type, Organization Name, Receiving Official’s Name, 
Address, City, St., Zip Code, Phone Number and Justification and all information 

regarding the DONATION.  Click the  and shift % and tab and the list will display. 
Attach supporting documentation and enter barcodes. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://sflwrdoc.eas.commerce.gov/pls/snflwr_04050000_proxy_ppmsprd/ext_owa_cd5052_request.fe_master_frame%23dummy
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How to COMPLETE USER DEFINED FIELD for TRANSFER TO ANOTHER 
GOVERNMENT AGENCY 

1. Complete Fields for: Recipient Type, Est. Fair Market Value, Transfer Costs, Recipient 
Organization, Address, City, ST., Zip Code, Contact Name, Phone Number and 

Justification and all information regarding the TRANSFER.  Click the  and shift % 
and tab and the list will display. Attach supporting documentation and enter barcodes. 
 

 

 
After saving the draft, the PC will receive an email stating a draft has been saved with the 
request number. The draft can be changed, i.e., add barcodes, remove barcodes and change 
information. Once you click save, the system will offer you to submit the request, if you only 
want to save then click no and your draft will be saved.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

https://sflwrdoc.eas.commerce.gov/pls/snflwr_04050000_proxy_ppmsprd/ext_owa_cd5052_request.fe_master_frame%23dummy
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Submitting the Request  
 
Once the draft is saved the system will allow you to submit the request. If the PC is ready to 
submit click Submit Request and the request will be submitted. Once the request has been 
submitted the PC will only be able to withdraw barcodes at Accept/Deny Retirement of Asset.   
Additional Adds are not allowed.  A new request will have to be completed for any new assets 
ready for disposal. 

 

Accept/Deny Retirement of an Asset  
 

How to Accept/Deny a Request to Retire an Asset: 

EMAIL NOTIFICATION 
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2. Log in to the Sunflower Enterprise System. Select to the CD50/52 Transaction Menu. 

 

 

3. Select               to accept/deny retirement of asset. 

 

 

 
 
 
  

 

Click 
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4. Enter Request Number. Click the button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Submit 
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Points We Review 

 

The PC will receive an email notification to go in and Accept/Deny the request. Once the PC 
does this, the PAO will receive an email notification to go in and Accept/Deny the request.  Then 
PPMB will receive email notification to review.  After PPMB Approves or Denies the PC, the 
PAO and PPMB will receive an email notification stating the request has closed –approved or 
denied. 

 

 


